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Instructions for Filing a Minimum Wage Complaint

There is no cost in having a valid complaint investigated by our office. Please be advised, we cannot
provide legal advice or act as your attorney. You also have the option of pursing your complaint
privately or you may wish to contact an attorney. However, you cannot pursue your complaint through
both processes at the same time.

After reviewing the guidelines below, if you believe that your situation falls within our investigatory
limitations, you may file a complaint with our office.

The Bureau of Wage and Hour Administration investigates complaints involving the following:
- Minimum wage not being paid,
- Overtime not being paid,
- Unauthorized deductions, and
- Last paychecks being held.

We cannot collect wages owed for the any of the following reasons:
- Vacation pay,
- Sick leave,
- Holidays, or
- Other employment benefits promised to you.

In addition, we cannot investigate a complaint if you believe you were improperly terminated or if
your employer did not properly withhold taxes, social security, etc.

In order to file a complaint, please follow these steps:
1. Fill in the form completely using black or blue ink. Please print legibly.

2. Provide copies, NOT originals, of the following; pay stubs, time sheets and any other records that
will help prove your claim.

3. Use a separate sheet of paper to explain your situation, if needed.
4. Please have your signature notarized.

5. If you wish to remain anonymous, please indicate that by selecting the correct boxes on the form.
Please note, you will remain anonymous until such time that wages are to be paid.

6. Submit the completed complaint form and your records to:

Division of Industrial Compliance

Bureau of Wage and Hour Administration,
6606 Tussing Road

Reynoldsburg, OH 43068

Please note: A complaint will be rejected if it does not contain complete and sufficient information. A
compliant may also be rejected depending on your employment status (i.e. an exempt employee).
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