Certification #

STATE OF OHIO (614) 466-4100
Department of Commerce FAX (614) 644-0584
Division of Real Estate & Professional Licensing www.com.ohio.gov

77 S. High St., 20" Floor
Columbus, OH 43215-6133

Fee#
Amount
APPRAISER
CONTINUING EDUCATION COURSE APPLICATION
Must be an original -- Typed in black ink
Must be submitted at least 30 days prior to initial offering date
1. Title of course: Hours:
(Must be limited to 40 characters)

2. Instructor(s):
3. Date(s): Time:

(Initial dates and proposed dates)
4. Location of training:

8.

9.

10. Prerequisite for admission:

A. Street address:

B. City/State/Zip:

Name of individual or source requesting continuing education course approval:

A. Name:

B. Street Address:

C. City/State/Zip:

D. Telephone: (area code) FAX #: (area code)

Name of person(s) authorized to act for source:

E-Mail address:
(List individuals authorized to make any change in course. This must include the person signing the application.)

If you have previoudly offered continuing education courses in Ohio please provide the most recent
certification number issued by this Division.

Type of training (seminar, conference, course, other):

Maximum number of participants per offering:

(Note: Offerings must be open to all appraiser certificate holders on an equal basis)

11. Attendance or participation fees. (Must be the same for al certificate holders)

A. Registration $ C. Other costs $
(i.e., books, lab fees, supplies, etc.)

B. Tuition $

COM 3647 (Rev. 11/2004)
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12. Provide copies of the following materials used in the course:

A. Textbook(s) (please state title):

Author:

B. Materialsrequired, if any:

C. Sample of proposed advertising:

13. Instructor(s) qualification(s):
A. Instructor(s) must meet at least one of the following qualifications:

(1) Possession of a bachelor's degree in a field related to that in which the person is to teach, from a school listed as an
institution of higher learning by the U. S. Department of Education or from a comparable school in aforeign country.

(2) Possession of a valid teaching credential or certificate from Ohio or another state authorizing the holder to teach in that
field of instruction in which the person is to teach.

(3) Five yearsfull-time experience in a profession, trade, or technical occupation in the applicable field.

(4) Any combination which resultsin a minimum five years of full-time experience relevant to the applicable field.

B. How does/do instructor(s) meet the requirement of the Ohio real estate appraiser regulations for
continuing education instructors?

(Attach resume and/or qualifications)

C. IdAreinsgtructor(s) approved for other continuing education course(s)? Yes No

14. Attendance records:

A. Where are records located?

B. Who will maintain records?

C. How will attendance by students be verified?

By whom?

D. Participants arerequired to attend at least 90 percent of the course. How will this be monitored?

15. Briefly describe objective(s) of the course, explaining how it will increase a certificate holder’s skill,
knowledge and competency in real estate appraising.



ALL APPLICATIONSMUST INCLUDE THE FOLLOWING MINIMUM INFORMATION:

1.) Time each major segment is to be presented (30 minute maximum).
2.) Subject of each major segment with detailed breakdown of sub-topics.
3.) Name of instructor for each major segment.
4.) Presentation techniques (i.e., lecture discussion, video, slides, etc.).

5.) Total hours of classroom instruction for continuing education credit.
6.) All periods of non-instruction must be shown (i.e., breaks, lunch, etc.).

OUTLINE OF COURSE PRESENTATION

In completing the following section PLEASE BE SPECIFIC.
EXAMPLE:

A.
Time each
segment
will be
offered

B.

Subject content of each segment

C.
Instructor for
each segment

D.
Teaching

techniques used
in each segment

Total
number of
credit
hours

8:30-9:00

9:00-9:30

9:30-10:00

10:00-10:30

10:30-10:40

10:40-11:10

11:10-11:40

11:40-12:00

I. Defining the Appraisal

A. What isan appraisa
B. Purposesand uses of an appraisal
1. typesof value
2. reasons why a client needs an appraisal
C. Market value highlights

D. Distinctions between real estate, real property,

Personal property.

E. Distinctions between market value, market price,

and cost
I. The Vauation Process
Define the problem
Conduct a preliminary investigation
Appraise for highest and best use
Estimate the value of the site
Determine appropriate appraisal approaches
Reconcile approaches
Report the estimate

OMMUOw»

Break

I11. Defining the Problem
A. ldentify the real estate
Establish ownership rights
Identify the date of the value estimate
. Define the purpose of the appraisal
Define the type of value
Describe the scope of the appraisal
. Define limiting conditions and assumptions

O@mMmoOw

IV. Case Study 1 (Defining the problem)
Case Study, continued

ENTER ON

Sally Instructor

NEXT PAGE

L ecture/Discussio

n

TOTAL

NUMBER
OF HOURS



Real Estate


NO OFFERING WILL BE APPROVED IN WHICH CLASSROOM INSTRUCTION EXCEEDS
MORE THAN EIGHT (8) CLOCK HOURSIN ANY ONE DAY.

ONE CLOCK HOUR CONSISTSOF FIFTY MINUTES

I OUTLINE OF COURSE PRESENTATION
In completing the following section PLEASE BE SPECIFIC.

A. B. C. D. E.
Time each Instructor for Teaching Total
segment will Subject content of each segment each segment | techniquesused | number of
be offered in each segment | credit hours

A NON-REFUNDABLE APPLICATION FEE OF $50.00 PER COURSE MUST BE SUBMITTED WITH APPLICATION.
MAKE CHECK OR MONEY ORDER PAYABLE TO: THE OHIO DIVISION OF REAL ESTATE. (IF MORE THAN ONE
APPLICATION, COMBINE FEE ON ONE CHECK.)




FOR EACH ADDITIONAL OFFERING OF AN APPROVED COURSE, THERE IS A FEE OF $10.00 WHICH MUST BE
SUBMITTED AT LEAST TEN DAYSPRIOR TO THE ADDITIONAL OFFERING DATE(S).

NOTE: The course title, instructor(s), date(s), and location(s) stated on the application will be the only ones approved. The Division
of Real Estate must be notified, in writing, at least ten days in advance of all course changes including location(s), time(s),
instructor(s), course content, offering dates or dates for additional offerings of this course. Failure to notify the Division will be
grounds to terminate certification of a course.

The applicant also hereby acknowledges that the following requirements will be complied with:

1. Attendees will be certified as having completed this course for purposes of satisfying the Ohio appraiser continuing
education laws without requiring an examination. Each participant who meets the 90 percent attendance requirement
will be issued a proof of completion attendance certificate within 30 days that includes the certification number for
that course on aform approved by the Ohio Division of Rea Estate.

2. Each source is required to maintain complete and accurate records of course and attendees for FIVE years, including
the following:

A. Name of course, instructor(s), and a description of the course.

B. Certification number assigned by the Superintendent of the Ohio Division of Real Estate

C. Clock hours approved for continuing education credit.

D. Date(s) and location(s) course was offered.

E. Name, address, and signature of person who will verify the attendance of each person enrolled.

F. Name and address of each person enrolled in each course.

G. Clock hours when each certificate holder was in attendance.

H. Verification that each certificate holder receiving continuing education credit for the course was physically present
at least 90 percent of the classtime.

I. Any other datathe Appraiser Board or Division deems necessary.

3. A list of attendees must be submitted to the Division using the Online Roster Entry within 15 days of completion
of each course.

In signing this application, applicant hereby consents to the inspection or monitoring of this course(s) by authorized
representatives of the Ohio Division of Real Estate.

| certify under penalty of law that all statements contained herein are true and that nothing has been withheld which
would influence a complete evaluation of this offering.

Offering Entity (same as item #5) Applicant’s Signature (name to be included on item #6)

Applicant’s Name (typed or printed)

Date Applicant's Title

The Department of Commerceis an Equal Opportunity Employer and Service Provider
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