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The following options are available to you as a new broker

1. Activate license as a sole proprietor
Submit a broker transfer/reactivation application, a letter from a financial institution (bank) stating you have a
non-interest bearing special or trust account, and return your salesperson license. There is no fee if the application
is received within 30 days of passing the exam.

2. Activate license as a sole proprietor with a DBA
Submit a name reservation application. Once you receive the approval from the Division, you may proceed
with the following:  register the DBA name with the Secretary of State, submit the certificate from the Secretary
of State’s office with the broker transfer/reactivation application (no fee if submitted within 30 days of passing
the exam), a letter from a financial institution (bank) stating you have a non-interest bearing special or trust
account, and return your salesperson license.

3. Activate license with an existing company
Submit a broker transfer/reactivation application (no fee if submitted within 30 days of passing the exam),
return your salesperson license and the company’s license with addendum.

4. Activate license with a company that you started
Submit a name reservation application. Once you receive the approval from the Division, register the name
with the Secretary of State, submit a copy of the letter of organization and certificate, company application
(corporation, limited liability company, partnership, or association application which applies to your type of
company), a letter from a financial institution (bank) stating you have a non-interest bearing special or trust
account, a broker transfer/reactivation application, (no fee if submitted within 30 days of passing the exam),
and return your salesperson license.

5. Place license in inactive status
Write a letter to the Division stating that you would like for your broker’s license to be placed in an Inactive
status.

I Passed My Broker Exam, Now What?

The Ohio Association of REALTORS® 96th

Annual Convention and Expo was held at
the Cleveland Convention Center from Sept.
17 – 19.  The Division once again sponsored
a booth at the Expo and staff member Jeff
Mackey and Superintendent Kelly Davids
were on hand to distribute a new guide to
the Division’s online services and answer
questions and receive comments and
suggestions.  Thank you to everyone who
stopped by with a question or comment.

OAR CONVENTION Guide to the 

 

Ohio Department of Commerce  
Division of Real Estate & Professional Licensing  

 

Online Services 
 

 
 

Presented by 

 

Doug White, Director 
Ohio Department of Commerce 

 

Kelly Davids, Superintendent 
Division of Real Estate & Professional Licensing 

 

www.com.state.oh.us/real  
 

           USE ON-LINE RENEWAL - It’s fast and easy!


